Treasurer’s Course Treasurer’s Course

We are first told when installed as Treasurers of our lodges what the duties of the office encompasses:

"It is your duty to receive all money from the hands of the Secretary, keep a true account of the same, and pay it out by the order of the Worshipful Master and the consent of the Lodge."

Just as with the position of Secretary, the Treasurer’s duties, as charged in the Installation Ceremony. does not cover all the requirements of the office. However, those duties of the Treasurer are not as varied and expanding as that of the Secretary, but they are very exacting and time consuming. As the Tennessee Craftsman continues to say, "Your own honor, and the confidence the brethren repose in you, will excite (you) to that faithfulness in the discharge of the duties of your office which its important nature demands."

To you are bound the duties of the finances of the Lodge and will include as a minimum the following:

    Sign and give a receipt to the Secretary for all money due to the Lodge 

    Deposit and keep a record of all accounts of the Lodge 

    Manage all CDs, Stocks, Bonds, Mutual Funds, etc. And make an account to the 

    Lodge. 

    Write all checks for bills against the Lodge and balance this account on a 

    monthly basis. 

    Maintain records of all accounts on a monthly basis or as designated by the 

    Lodge and prepare them for audit every year by a committee of the Lodge 

    appointed for such duties. 

In the Uniform Code of Bylaws in the Tennessee Code: Article V Section 1A states, "An Auditing Committee, whose duty it shall be to audit the books, vouchers, records, and all reports of the Treasurer and the Secretary, and report fully thereon at a stated meeting in January and at such other times as the Worshipful Master may direct." Although this is not a required section in the "Uniform Code of Bylaws", it is highly suggested that it be included in your Bylaws or some form thereof.

Always remember that the Lodge has elected you as Treasurer because of their high regard for you. They have entrusted to you the very backbone of the Lodge and authorize you to write checks or pay bills on their behalf. Your abilities as Treasurer will display to the world the creditability, accountability and reputation of your Lodge. You are the link of Masonry to the financial community and your promptness and dedication will cause your Lodge to flourish there.

The Treasurer has only to accomplish that which the Worshipful Master and the Secretary signs and the Lodge directs. However, the records that are kept by the Treasurer can be varied and extensive. If a Lodge’s financial stability is such that monies have been invested in stock, bonds, CDs, mutual funds, etc., it will 

be your responsibility to maintain all records concerning these accounts. 

Authorizations on these accounts may vary, but as a minimum should have more than one signature (suggest: Treasurer, Worshipful Master, and Secretary) that may be authorized to remove, transfer, change or cancel these accounts. Monthly accountability is suggested at each stated meeting or once per month which ever 

may be appropriate. Balances of each account of the Lodge should be included in this report. The 

checking account of the Lodge should be balanced each month and so reported to 

the Lodge.

It is also suggested that the Treasurer use the Treasurer’s Cash Book or some similar record keeping book to record all transactions of money from the Secretary to the Treasurer. The example below is a page from Treasurer’s Cash Book.

 It is suggested that each Lodge prepare a budget to be used each year. This document will assist the Treasurer to place all appropriate bills and dispersed money in the appropriate section. This will assist greatly in developing future budgets and expenses of the Lodge. It will also give the Treasurer a better idea where the money is going and can report to the Lodge the amounts left to use for anything planned through the budget. At the end of the year, this report will help greatly in preparing the budget for the next year.

It is suggested that the Treasurer become familiar with some simple methods of accounting that may assist him and the Lodge in managing financial records. Even though the Treasurer does not absolutely need these skills, his duties become much easier to perform and the Lodge can understand better its financial position.

One of the following books are required reading for completion of this course for the office of Treasurer. These books may be found in most Public Library.

1. 10 Minute Guide to Accounting for Non-Accountants by Wayne A. Label Dr.

2. Step-by-Step Bookkeeping by Robert C. Ragan

3. Bookkeeping the Easy Way by Wallace W. Kravitz

4. Accounting for Dummies by John A. Tracy

5. Basic Accounting for Small Businesses by Clive G. Cornish

After reading one of the above books, send an e-mail to jhanson1@midsouth.rr.com of a short synopsis of the book you read, and any suggestions to improving this Course. When this is done your name will be added to the completed list of the Masonic Education Committee.

